NUESTRA CLINICA DEL VALLE

ADMINISTRATIVE OFFICES
P.C. BOX 1689 PHARR, TEXAS 78577
956/787-8915

EMPLOYMENT OPPORTUNITY -~ ..

JOB TITLE: SECRETARY/RECEPTIONIST
WORKSITE: Central Office
DEADLINE: Until Filled.

MINIMUM REQUIREMENTS/QUALIFICATIONS:

High school graduate or GED.

Computer literate.

Good organizational skills.

Multi-tasks abilities.

Good phone skills.

Bilingual (English/Spanish) communications skills.

For additional information, contact the HR Department.

NCDV is an Equal Opportunity Employer and Provider
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