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EMPLOYMENT OPPORTUNITY 06/03/22 
 

 
 

JOB TITLE: OFFICE CLERK (Social Services Department) 

WORKSITE:  SAN JUAN CLINIC or as assigned  

DEADLINE: UNTIL FILLED 

 
 
MINIMUM REQUIREMENTS/QUALIFICATIONS: 
 

 High school graduate or GED. 
 College hours in social services or related field preferred.  
 Knowledge of local resources. 
 Good organizational skills. 
 Computer literate. 
 Bilingual (English/Spanish) communication skills. 
 Valid driver’s License 
 Covid-19 Vaccine required.  

 
For additional information, contact the HR Department.  

 
 
NCDV is an Equal Opportunity Employer and Provider  

 
 


