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EMPLOYMENT OPPORTUNITY – 3/5/2026 
 
 
 
 
JOB TITLE:  DATA ENTRY/OFFICE CLERK 
 
WORKSITE:  Central Office 
 
DEADLINE:  Until Filled. 
 
 
MIMIMUM REQUIREMENTS/QUALIFICATIONS: 
 

• High school graduate or GED. 
• Completion of technical school in medical field preferred. 
• Ability to enter data efficiently and accurately. 
• Strong attention to detail. 
• Computer Literate. 
• Familiar with electronic medical record (EMR) systems preferred. 

 
For more information, contact the HR Department. 
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